School of Professional Studies
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Experiential Learning Credit (ELC) Guidelines for CJ or SOC
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Mount Olive College recognizes that learning tailese in settings other than the traditional
classroom. Such experiences, when properly docwwderith actual application in work and
other situations, may be evaluated for possibleewméc credit. Any credit awarded for
experiential learning in the Criminal Justice ociBtgy program will apply only to general
electives or to related studies.

All ELC awarded must relate to the current Mounv®ICollege curriculum and to the learning
outcomes expected in its courses. The quantitygaatity of learning the student believes he/she
has acquired must be academically measurable andarable to the learning outcomes expected
from students completing a similar Mount Olive @gk course.

In accordance with the Mount Olive College Catalagstudent seeking ELC must demonstrate
with proper documentation that learning has occltr&redit is awarded for “learning
outcomes,” not the experiences.

The knowledge gained must be of collegiate qualitgt must equate the contents of a similar
course included in the current curriculum at MoDlive College. A technical course may be
considered only if it meets the academic standardentent and the expected learning outcomes
commonly expected in a similar course in the Mdbiiwe College curriculum. Any exceptions

to the above will be handled on an individual basid must be approved by Department Chair,
the School Dean, and the Vice President for Acadéffairs.

GENERAL PROCEDURES
It is the student’s and the ELC reviewer’s resploiligt to read and follow the ELC procedures
outlined below.

Documentation of the ELC Process.The Department Chair or the ELC reviewer designated
will document to a department/program ELC file theord of all contact from and to the student
regarding an ELC request — from petition to cosidn:

» the petition and response to the petition.

» all contact regarding the portfolio, if permissito submit a portfolio is granted.

» the portfolio conclusion (credit denied or grafte
If credit is granted via portfolio, the reviewerresponsible for processing the ELC form with the
various college offices and for notifying the statef the number of credits recommended.

Step 1: ELC “Petition” Procedure
1. A student may petition for ELC credit in CJC/SQQyoduring the student's initial
semester in the Criminal Justice/Criminology andi&®ogy Program, must be currently
enrolled and degree-seeking at MOC at the timb@petition, and must have a
minimum 2.0 GPA.

2. To petition for ELC in CIC/SOC, the student emtiks ELC Chair/Program Coordinator
(or the contact person listed on page 1 of thisidwmnt) a statement outlining the basis for
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an ELC petition — the experience, coursework, aaiding that may apply as ELC. The
student does naoequest a specific number of credit hours. Thalyer of ELC hours, if
granted, is determined by the Department Chair.

The Program Coordinator or designee will reviewrgmuest and respond in writing to
the student within 5 working days unless an emabmatic reply indicates that the
Coordinator is on vacation or on extended leavewtich case, response will come
within 5 working days of the Coordinator’s retumthe office. If the ELC reviewer’s
written response to the student is denial of thaipe, the ELC process ends.

Step 2: ELC “Portfolio” Procedure

4.

If the ELC reviewer’s written response to the studedicates that ELC may be formally
requested, the student will have 45 days to comp@etELC portfolio and submit it to the
ELC reviewer.

Permission to submit an ELC portfolio is not a gudee that credit will be awarded
Portfolio permission is simply the granting of guportunity for the student to offer
documentation/evidence of learning that is equiviaie the learning that results from
completion of specific courses in the Mount Olivell€ge curriculum

It is the student’s responsibility (1) to providecdimentatiorof job-related training,
courses/seminars and other life experiences and &ate the learning that has occurred
from eachso that the portfolio reviewer can determine & tocumented and stated
learningis college-level and sufficient in content andgénto warrant consideration of
credit.

An ELC portfolio includes these items: (1) a staéat of the learning that has occurred
that the student is presenting as equivalent tioaia specific course/s in the MOC
curriculum and (2) the documentation/evidence efgburces of the learning — job,
certificates, seminars/workshops, etc.

It is the student’s responsibility to postal maib{ email) the ELC portfolio to the
portfolio reviewer and to follow up with the reviemwithin 5 working days to assure
that the portfolio has been received.

If the ELC portfolio is received within the 45-dtigneline referred to above, the portfolio
reviewer will, within 10 working days of receivinig evaluate it, determine if credit can
be granted, and email the student of the decision.

If credit is granted, the reviewer will, within ti® days referred to in Item 7 above,
complete the ELC form (available from the Registr@ffice) and process the form as
thereon directed. Whether or not credit is granitas the responsibility of the reviewer
to file a copy of the ELC portfolio in the officd the Department Chair/Program
Coordinator, including also documentation of theCHhrocess.

If ELC is granted, the Business Office will billetstudent $50 per credit hour approved
once verification of credit is received from thegigtrar’'s Office.
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